Application procedure for admission to doctoral study at the Department of Archeology, Faculty of Arts, University of West Bohemia in Pilsen (KAR FF ZČU)
1. Information
Applicants will thoroughly read all written information about the doctoral study program of archeology on the website of the Department of Archeology (https://kar.zcu.cz/en/study.php#phd); applicants will also be acquainted with the general admission procedure of the Faculty of Arts (https://ff.zcu.cz/en/study/prijimaci-rizeni-doc.html, or https://www.ff.zcu.cz/cs/Admission/Doctoral-studies/), the Dean's Decision No. 4/06 (available at the website of the Faculty of Arts, http://ff.zcu.cz and UWB’s Study and Examination Regulations (https://kar.zcu.cz/en/study.php#phd; for other regulations see https://www.zcu.cz/en/University/Important-documents/index.html).

2. Topic 
The applicant chooses a topic of his/her dissertation (see the list here: https://kar.zcu.cz/en/study.php#phd). During the entrance examination, the applicant may submit his/her own dissertation topic, which must be in accordance with the focus of the doctoral study program. However, candidates are urged to choose from the selection of already available topics. If you choose to create your own topic, it is necessary to consult it with the chairman of the subject-area board Assistant Professor Pavel Vařeka personally or by email (vareka@kar.zcu.cz).
3. Project

The applicant will produce a dissertation project and discuss it with a supervisor; the supervisor can only be a teacher who has published doctoral dissertation topics. The applicant will send the electronic version of the project (MS Word) by e-mail to the chairman of the subject-area board (doc. Pavel Vařeka, vareka@kar.zcu.cz) and the secretary for doctoral studies (dr. Luboš Chroustovský, chrousto@kar.zcu.cz). 
4. Application
The applicant fills out the study application online (at https://www.ff.zcu.cz/cs/Admission/Doctoral-studies/). Each applicant will also attach:
· a dissertation project in the range of 3 to 5 A4 pages to the application form; the project contains a justification for the choice of the topic of the work and the methods in which it will be processed; the applicant should prove that he/she is familiar with the chosen issue and the relevant academic domestic and foreign literature related to the topic;
· a published work or manuscript of roughly 5-10 pages in length, justifying the applicant’s primary approaches (this can be based on a diploma thesis);
· a structured CV;

· a motivational letter;

· an original or a certified copy of a diploma; foreign applicants shall se more information about recognition of foreign higher education qualifications/degrees in the Czech Republic (i.e. nostrification) is available at https://www.zcu.cz/en/Admission/nostrification.html.
· proof of payment of the admission fee in the amount of 500 CZK, which must be sent to account number 4811530257 / 0100, variable symbol 3375000119, and the applicant’s “birth number” as the specific symbol; applicants who make payments from abroad must pay all fees associated with the payment transaction (i.e. OUR-type fees).
5. Application submission
Entrance exam dates are usually in June (the application must be submitted before the end of May) and in September (the application must be submitted before the end of August).
The deadline for application submission is 30th April 2023.
6. Entrance exams
A condition for being accepted to study a doctoral study program is the completion of a master’s study and successful acceptance interview. During this interview, the applicant presents the project of the intended dissertation and any of his/her own publishing activity. The overall academic preparedness of the applicant for doctoral study is assessed. 
Entrance examinations will take place in late June 2023 at the Department of Archeology, Faculty of Philosophy and Arts, UWB (Sedláčkova 15, 4th floor, room SP 417). An invitation will be send via email.
7. Entrance exam results
Results will be available at https://portal.zcu.cz/portal/studium/uchazec/eprihlaska.html?pc_lang=en, there click on ‘Applications overview’, login with an email (form the application form), click on ‘Send link’, open email and click on the link. 
8. Beginning of study (individual study plan, enrollment, etc.) 
General information for accepted students is available on the following websites:
· For a shortened version, see  https://www.zcu.cz/en/Admission/index.html 
· For details on the Faculty of Philosophy and Arts, see https://ff.zcu.cz/en/study/studijni-oddeleni/index.html)
Study at the University of West Bohemia is subject to:

· the Study and Examination Regulations of the University of West Bohemia (https://kar.zcu.cz/en/study.php#phd);
· the Disciplinary Regulations (https://www.zcu.cz/en/University/Important-documents/index.html).

Study at the Faculty of Arts is subject to:

· the Notice of the Dean no. 1D/2013 (https://ff.zcu.cz/en/about/documents);

· the Disciplinary Regulations of the Faculyt of Arts (https://ff.zcu.cz/en/about/documents).

The schedule of the academic year is available at https://www.zcu.cz/en/Students/schedule.html. Further questions may be sent to the secretary for doctoral studies (chrousto@kar.zcu.cz). Official issues are taken care of by the doctoral program supervisor (Mgr. Alena Tvrdá) at the Student Office of the Faculty of Philosophy and Arts (Sedláčkova 36-40, room SO 104, +420 377 635 010).
The admitted student will discuss the individual study plan with his/her supervisor (see Title IV of the Study Regulations, and see also the link Individual study plan at https://kar.zcu.cz/en/study.php#phd). Details of the study plan are available in the information system Portál (https://portal.zcu.cz/portal) – Study – Browse – Programmes and branches. Further it is necessary to select the given faculty (FF), academic year, form, type (doctoral) and language of a study programme, then select the right study programme (Archaeology, 2018, P0222D120024S00, doctoral, fulltime/combined, 4 years, English, guarantor doc. P. Vařeka) and proceed to the study plan visualisation with individual courses (you can access more information if you click on the courses). The minimum number of credits in a 4-year study programme is 240. Please note that after you select all the mandatory courses and the minimum number of semi-mandatory courses, you still have to select courses for 8 credits. We recommend you to select courses closely related with your dissertation thesis. 
Enrollment in the first (and following) year is carried out by the applicant in person on the date established by the Dean's decision on student enrollments (http://ff.zcu.cz/study/informace-pro-studenty/informace-pro-nove-studenty). The admitted student arranges access to university information systems and an “ORION” account (see https://studentskeotazniky.zcu.cz/en/study-like-a-pro/orion-account-and-jis-card). This account provides access to UWB’s main information system – the Portal (www.portal.zcu.cz), where students carry out pre-enrollment (Study - Pre-enrollment), find current information about their studies, enter their office hours, and gain information about subjects, teachers, timetables, etc. (Study - Browse). There students should enter their bank account number (in the Czech Republic) to get scholarship in the present form of study (Portal – Study – Student personal data – Bank account). It also allows students to use computers in libraries and in the PhD students’ office (the room SP 419). The student shall apply also for an identification card – the JIS card (apply here: https://portal.zcu.cz/portal/ja/jis), which allows him/her to access buildings, classrooms, and libraries and gives him/her the possibility of printing and copying (in libraries or on the premises of the Department - Sedláčkova 15, 4th floor). 

The date of the information meeting with the Chair of the Subject-Area Board and the Secretary for Doctoral Studies will be specified before the beginning of the course by email. The meeting will provide basic information on the course of study, will familiarize participants with the premises of the workplace, keys to the doctoral students’ office in the room SP 419 will be granted (after a signature and deposit of CZK 250) and further information will be provided with respect to specific questions of the participants.
